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Customer Add/Update Request
Florida State University
6300A University Center
Tallahassee, FL 32306-2391 
*  Reason For Adding:
Contract Type is required
INSTRUCTIONS
Please fill out all fields as indicated for each section. If a a required field is left blank, a warning message will display.
Submit electronically via email using the "Submit by Email" button below. Paper forms are not accepted.
Required fields are designated with a red asterisk  "*"
Section 1.  Customer Basics
   *  Is this a change to an existing customer?
Client Change is required
*  Customer Type:        
Customer Type is required
Section 2.  Customer Address Information
(e.g. "Main" or "Tallahassee Branch")
(Required if not United States)
Section 3.   Customer Contact Information
Section 4.  For Contracts Only
1. In doing business with Florida State University, I or my organization is in compliance with Chapter 112, Florida Statutes, conflict of interest, and I have disclosed the name of any FSU employee who owns, directly or indirectly, an interest of 10% or more in the above organization or any of its branches, and
2. My customer status with Florida State University has no relation with any employment I may have at FSU or I certify I am not an employee of Florida State University.
This section is not required for Contracts
Section 5.  For Auxiliary Billing Only - Preparer Info
This section is not required for Auxiliary Billing
Section 6:  Notes
What is the nature of the business you'll be conducting with this customer, anticipated billing, and any other relevant information?
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